SCCE 1 – Relationship with external contractor or supplier

	Name
	
	Payroll number
	

	Job title
	

	Team
	

	Service
	

	In accordance with the school’s Code of Conduct, I hereby declare my relationship (e.g. friend, relative, business associate) with an external contractor, sub-contractor or supplier as detailed below.

	External contractor/Sub-contractor/Supplier

	Name 
	

	Address
	

	Nature of relationship
	

	

	Employee signature (electronic if possible)
	

	Please send the form to your headteacher for approval. If you are the headteacher, you should send it to your Chair of Governors.

	

	Acknowledgement

	Acknowledgement letter sent to employee
	Date
	

	[bookmark: _GoBack]Copy of form and letter placed on employee’s personal file
	Date
	

	Headteacher name
	

	Headteacher signature
(electronic if possible)
	





